College Scheduler: Advisor Usage

Campus Solutions Training Guide

1- Loginto Campus Connection
2- Onthe Faculty/Advisor Homepage, click Advisor Center
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3- Inthe Advisor Center tile, click My Advisees
4- Choosethe advisee your assisting and click View Student Details
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5- Onthe Student’s details, click the ‘Schedule Planner’ link
---This will direct the advisor to the student’s instance of Schedule Planner.

Continued...



6- Advisor will use Schedule Plannerto choose the student’s courses and enter breaks related to their
schedule. Advisors can filter by course status, sessions, locations, etc. similarto how students can use
Schedule Planner.

7- After courses are selected, the advisor will click Generate Schedules. This will generate a list of
schedulesfor the student.

8- Click View to view the schedule choicein detail.
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Instructions: Add desired courses and breaks and click Generate Schedules button!
After completing your schedule planning, please make sure to click Sign Qut.
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You are viewing a potential schedule only and you must still register.

Warning:

Status Subject Course

This schedule includes classes on more than one campus - be sure there is ample travel time between classes.
Your schedule includes one or more sections from another institution. Any action taken will not consider these sections.
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9- Oncea Scheduleischosen, the advisor will click Send to Shopping Cart to send the classes to the

student’s cart.

10- The student will loginto Campus Connection, click the Manage Classes tile, click Shopping Cart, and
enroll using the Campus Connection enrollment process.
a. Classeswill be viewable on the Current Schedule page and will be in Campus Connection under

Mange Classes > View my Classes

12/18/19 | Version 1

Need Assistance?
Contact the NDUS Help Desk:
NDUS.HelpDesk@ndus.edu (email)
https://helpdesk.ndus.edu




